
Polin: Studies in Polish Jewry: Guidelines for Contributors 

(Last Updated Feb. 2022) 

Polin is a multi-disciplinary yearbook which seeks to maintain the highest scholarly standards while 
serving a broad readership. Contributors come from a wide variety of academic fields, each with its 
own conventions and styles, and readers of Polin include both specialists and non-specialists in any 
particular field. It is therefore necessary to standardize references and terminology. This guide is 
intended to ensure that your chapter is presented in such a way that the specialist is able to fully 
engage with your argument while also allowing the non-specialist to follow what you are saying. 

 

1. GENERAL RESOURCES 

Latest editions of: 

Hart’s Rules 

Oxford Dictionary for Writers and Editors 

Oxford Spelling Dictionary 

‘Note on Editorial Conventions’ in the front of any recent volume of Polin  

 

2. MAIN TEXT 

Your contribution should not exceed 10,000 words in length, including references. The typescript 
should be submitted double-spaced throughout, including references. 

UK style and spelling throughout 

-ize, -ization, -izing endings, but NB: -yse - e.g. analyse 

Oxford/serial comma (after ‘and’ and ‘or’ in lists: ‘red, white, and blue’) 

‘Single’ quotation marks; ‘double “within” single’; punctuation follows closing quotation mark unless 
the quote is, or ends with, a full sentence 

Display prose quotations if more than c.60 words; shorter amounts of verse may be displayed if 
appropriate  

Numbers under 100 to be spelt out, except in heavily statistical contexts. However, use figures for 
ages: ’15 years old’ (but ‘in her forties’); and percentages: ’49 per cent’; ‘49%’ in notes 

All sources to be given in endnotes; Polin does not include bibliographical lists.  

Supply a list of all abbreviations used in the text in a separate document. Where the term 
abbreviated is not English, give the non-English expansion followed by an English translation in 
parentheses. 

 

  

Chapter Title, Subtitle, and Subheadings 

Keep the chapter title, subtitle, and any subheadings as short as possible.  

Do not attach note cues to the chapter title, subtitle, or subheadings; do not number subheadings. 

 

Tables and Illustrations 
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Supply tables in a separate document; cue in the text to show where each table should be placed: 
{Table 1} 

Number tables sequentially through the chapter. 

Each table should have its own sequence of footnotes, cued by superior letters: a b c etc.  Notes to 
tables should not be numbered in the same sequence as the main notes to the text. 

 

It is your responsibility to ensure that you have permission to use any images included in your 
chapter and that this use is correctly acknowledged. Often the institution granting the permission 
will specify how the acknowledgement should read. Captions to illustrations should be supplied as a 
separate list and include this copyright acknowledgement. 

Tables and illustrations require the approval of the co-chairs of the editorial board. 

 

Non-English Terminology 

Polin is an English-language journal that necessarily includes a lot of non-English words. However, 
we do not want to overburden the text with them. Polin’s readership is presumed to include those 
who cannot read some of the languages that appear and those who are fluent in them; simply 
including a foreign term adds very little, as they are just foreign words to the first group and are 
unnecessary for the second. They should generally be used only where there is no precise or 
convenient English translation.  

The style is generally: foreign word (English gloss), thereafter foreign word. However, if it is clearer 
to use the English term and only supply the non-English term for clarification, then use the style: 
English word (foreign word); thereafter English word: 

Employing a fictitious etymology, Joseph Isaac connected ‘purification’ (zikukh) with Shneur 
Zalman’s ‘merit’ (zekhut). 

 

Transliteration of Non-Latin Scripts 

Hebrew, Yiddish, Russian, and Ukrainian should almost always be transliterated. There are very few 
occasions when the original script is needed.  For details of house style please see the ‘Note on 
Editorial Conventions’ in any recent volume of Polin; it is helpful if you can follow these guidelines in 
general,  but our specialist copy-editors will check all transliterated text, ensuring that it is in house 
style, during copy-editing. 

In the notes, citation of titles in non-Roman scripts should be given in transliteration; not in English, 
not in their original script - see examples in Citation of Works below.  

 

Place Names 

Place names should be given in the form that reflects the political situation at the time or the 
context of the chapter, with the modern equivalent in parentheses. Thus ‘Lviv’ generally, but 
‘Lemberg (Lviv)’ in a Habsburg context; ‘Lwów (Lviv)’ in a Polish context or after 1919. Ideally only 
one variant of a place name should occur in the chapter. See also the ‘Note on Editorial 
Conventions’ in any recent volume of Polin. 
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Organizations, Institutions, Political Parties 

Unless an institution or organization is merely mentioned in passing, its native name should be given 
as well as an English version. Most often it is convenient to follow this form at first mention:  

Central Committee of Jews in Poland (Centralny Komitet Żydów w Polsce; CKŻP) 

(include the abbreviation only if it is used later).  
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3. CITATION OF WORKS 

Polin does not have a composite bibliography or chapter lists of references.  Therefore details of 
references must be given clearly and in full at first mention in the notes; subsequent references 
require only author surname and short title. All references are to be in the notes, not the text, 
except biblical and talmudic references.  

 

Basic Templates 

 

Elide number ranges to the fewest digits possible: 30–5, 100–2, but 15–17, 314–15 

 

English: 

A. N. Author, Title of Book: Subtitle of Book (London, 2000), 113; subsequent references: 

Author, Short Title, 114–15. 

(do not use 114f. or 114 et seq.) 

A. N. Author, Book Title: Subtitle of Book, ed. A. N. Editor, 3 vols. (London, 1956–8), ii. 123. 

‘Primary Source’, in Anthology of Primary Sources, ed. A. N. Editor (London, 2000), 78–80. 

A. N. Author, ‘Title of Chapter’, in id. (ed.), Title of Book (London, 2000), 15–50: 28; subsequent 
references: 

Author, ‘Short Title’, 30. 

(the full page range is only required at first, full, citation) 

A. N. Author, ‘Article Title’, Journal Title, 26/4 (1983), 12–23.  

(do not abbreviate journal titles; the full page range is only required at first, full, citation) 

Many east European periodicals are not numbered in a single sequence (or it is of secondary 
importance); rather, the issues for each year are numbered afresh. These should be in the form: 

A. N. Other, ‘Article Title’, Journal Title, 1983, no. 4, pp. 12–13. 

A. N. Author, ‘Article Title’, Newspaper Title, 16 Mar. 1906, p. 2. 

A. N. Author, ‘Title’, Ph.D. thesis (University of X, 1946). 

Sources should be cited directly whenever possible. Avoid:  

A. N. Author, cited in A. N. Other, Title of Book (London, 2000), 12. 

 

Hebrew and Other Non-Latin Scripts: 

Give title in transliteration from original language (there is no need to supply an English 
translation): 

E. E. Urbach, Me’olamam shel ḥazal (Jerusalem, 1998). 

D. Reiser, ‘Hitpatḥut hahalakhah: hirhurim al hatezah shel yo’av sorek’, Akdamot, 28 (2019), 173–
82. 

 

Archival References 

Prefer the original-language name of institutions in references and give city/town at first mention 
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(unless it is incorporated in the title of the institution). If there are enough occurrences to warrant 
abbreviating the institution, the form is: 

Archiwum Akt Nowych, Warsaw (hereafter AAN) 

 

Work down from the institution to the individual document. Make sure to fully identify the 
document, and use a colon before it, e.g.: 

Central Zionist Archives, Jerusalem, A15/VIII/8: ‘Bericht über das jüdische Schulwesen in Lodz’, 21 
May 1915, p. 34. 

 

In references to foreign archives, prefer an archive’s own abbreviations for the elements of its 
organizational hierarchy - e.g. Russian: f. 21, op. 2, d. 147 (not ‘coll. 21, inv. 2, file 147’). But use 
English ‘p.’ and ‘fo.’ (not e.g. Russian ‘str.’ and ‘l.’) and use superior v for for ‘verso’:  

Rossiiskii gosudarstvennyi istoricheskii arkhiv, St Petersburg, f. 1488, op. 1, d. 673, fo. 4v 

 

Polish Archives 

The Szukaj w Archiwach website has the Polish state archives and many other Polish archives in one 
system. There’s a useful explanation under ‘How to Search’. It’s very good in English, and also 
available in Polish, German, and Russian. References should include the name of the archive, the 
Szukaj w Archiwach reference code (sygnatura), and the description of the item: 

 Archiwum Państwowe w Poznaniu, 53/5435/0/7/135/1: Zaproszenie na Dni Pyrlandii 2004 
Poznań - Łęgi Dębińskie 

 

Web Addresses 

Avoid long URLs.  They are of little use in printed material and the links are often ephemeral. 
Reference to a printed source should be supplied where possible; failing that a general reference to 
the website may be given: 

G. Bacon, ‘Ita Kalish, 1903–1994’, in Jewish Women’s Encyclopedia: Jewish Women’s Archive 
website, visited 1 Apr. 2019. 

H. Navon, ‘Talmud torah lenashim’: Daat.ac.il website, visited 11 Apr. 2019. 

‘1804 Russian Set of Laws Concerning Jews’, trans. V. Charny: Belarus SIG website, ‘Record 
Sources’,  ‘Laws’, visited 5 Mar. 2019. 

 

Titles of Works Not in English Cited in the Text 

Only provide translations of titles of works that are central to the discussion or whose meaning is of 
particular importance in context. In the main text, the form is: 

Title of Book in Original Language (‘Translated Title in English’) 

‘Title of Article/Poem in Original Language’ (‘Translated Title in English’)  

Alternatively, give the English translation in the text and the original details in the notes: 

Majer Bałaban dealt with the subject at length in his History of the Jews of Galicia and the 
Republic of Krakow.1  
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1 M. Bałaban, Dzieje Żydów w Galicyi i w Rzeczypospolitej Krakowskiej 1772–1868 (Lwów, 1914). 
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4. PLACES 

See also the ‘Note on Editorial Conventions’ in any recent volume of Polin. 

Auschwitz-Birkenau (hyphen) 

Austria-Hungary, Austro-Hungarian (hyphen) 

Belarus, Belarusian 

Breslau to 1945, then Wrocław 

Brest, Brest-Litovsk, Brześć Litewski 

Congress Kingdom of Poland; Congress Poland 

Crown Poland 

Czech lands 

Duchy of Warsaw, the duchy 

East, the (i.e. the Orient); the east (e.g. of Poland) 

eastern Europe, east European 

empire: Roman empire, Russian empire (exception: Holy Roman Empire) 

Erets Yisra’el  

Generalgouvernement 

Grand Duchy of Lithuania, the grand duchy 

Kingdom of Poland, the kingdom 

Land of Israel (Erets Yisra’el) 

Lviv by default, but context may call for Lwów or Lemberg  

Małopolska (Lesser Poland)  

Pale of Settlement 

Poland–Lithuania (N-dash) 

Polish–Lithuanian Commonwealth (N-dash) 

Republic of Poland 

Soviet Union (in preference to USSR) 

State of Israel 

Upper Silesia 

Vilna to Oct. 1939, then Vilnius 

West, the (as political or cultural region) 

western Europe, west European 

Wielkopolska (Greater Poland) 

 

5. A–Z 

Agudat Yisrael (League of Israel), the Agudah (Yiddish: Agudes Yisroel; use Hebrew) 

agreement: Munich Agreement 

ambassador: the Polish ambassador; Ambassador Brown 

antisemitic 
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arenda 

army: specific armies are capped: Anders’s Army, Polish Army, West Russian Army, Home Army (i.e. 
Armia Krajowa), Red Army  

general references are lower-case: ‘the army invaded at night’ 

‘Aryan’ (use ‘quotes’) 

Ashkenazi 

battle of . . . 

beit midrash (house of study)  

bishop of Somewhere; Bishop So-and-So 

church: Catholic Church, the Church (institution), Church Fathers, a church (building) 

communist, communism; Communist Party; the party 

conference: Tehran Conference 

Congress of Vienna 

Conservative (Jew; not lower-case) 

co-operate, co-ordinate 

copeck, plural copecks 

Council of Four Lands 

Crown  

dates: 3 November 2018; 3 Nov. 2018 in notes 

Day of Atonement (or Yom Kippur) 

diaspora 

duma 

Edict of Toleration (not Toleration Patent) 

elite 

émigré 

empire: Roman empire, British empire, tsarist empire 

encyclopedia (but Encylopaedia Judaica) 

Endecja, Endeks (National Democrats) 

First World War (not World War I) 

gaon, plural geonim; geonic 

Gemara, the; a gemara 

Gentile (prefer non-Jew) 

ghetto: the Warsaw ghetto 

government-in-exile 

halakhah; halakhic; halakhot (individual rulings) 

hasidism (not ḥasidut); hasid, plural hasidim; hasidic 

Haskalah (the Jewish Enlightenment)  

ḥeder, plural ḥeders (Roman ‘s’) 
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ḥerem (ban) 

Holocaust (not Shoah) 

inter-ethnic 

inter-war 

Judenrat, plural Judenräte 

kabbalah (not ‘the’); kabbalistic  

kahal, plural kahals (Roman ‘s’)  

kehilah, plural kehilot 

kibbutz, plural kibbutzim 

King George; the king; the French king Louis 

Kresy (borderlands) 

left, the  

magid (itinerant preacher), but the Magid of Somewhere 

maskil, plural maskilim; maskilic 

matzah, plural matzot 

melamed, plural melamedim 

messiah 

mikveh, plural mikva’ot 

Ministry of Foreign Affairs, Ministry of Information, etc.; but ministers: foreign minister 

mitnaged, plural mitnagedim; mitnagdic 

Mizrachi (religious Zionist movement) 

multi-ethnic  

musar, musar movement  

nation state 

neo-Orthodoxy 

Orthodox, Orthodoxy 

Ostjuden 

Paris Peace Conference 

first partition of Poland 

place name 

Po’alei Tsiyon 

Polish Jewish (and so all similar collocations when the adjectives jointly apply to the accompanying 
noun; but e.g. Polish–Jewish with an N-dash when the sense is ‘between’: Polish–Jewish 
tensions) 

Polonize, Russify 

post-war 

powiat (district) 

prayer house  
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pre-war 

rabbi of Somewhere; Rabbi So-and-So 

rabbinic (ancient rabbis, rabbinic literature, rabbinic thought, rabbinic law, etc.) 

rabbinical (for modern rabbis and their accoutrements or institutions: rabbinical robes/garments, 
rabbinical powers, rabbinical seminaries, rabbinical courts, etc.) 

rebbe, plural rebbes; rebbe of Lubavitch; Rebbe Menahem Mendel; Gerer Rebbe 

Reform movement 

rouble, plural roubles 

Russian Revolution 

sabbath (generally not shabbat)  

Second Republic, Second Polish Republic 

Second World War (not World War II) 

seder 

sejm: the Sejm, the Four Year Sejm, but non-specifically sejm (plural sejms); the Volhynian sejmik, 
etc. (plural sejmiki) 

Sephardi 

Shavuot 

sheḥitah (ritual slaughter) 

Shoah: use Holocaust 

shtetl, plural shtetls 

Slavonic (preferred to Slavic) 

sukkah 

Talmud; Talmud Torah; talmudic; talmudist 

tefilin (phylacteries) 

Torah 

treaty of . . . 

tsadik, plural tsadikim; tsadikism 

tsarist, the tsar, Tsar Nicholas 

uprising: Warsaw ghetto uprising; January uprising 

Va’ad Arba Aratsot (Council of Four Lands) 

Va’ad Medinat Lite (Council of Lithuania) 

voivode (Polish: wojewoda; provincial dignitary); voivodeship (Polish: województwo) 

yarmulke, yarmulkes 

yeshiva, yeshivas 

the Yishuv 

Yom Kippur 

zloty, plural zlotys  


